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Zkratky, pojmy, symboly / Abbreviations, terms, symbols

QMS Systém fizeni kvality/ Quality management system
IS Interni smérnice/ Internal directive

Popis procesu / Process description

Uvod / Introduction

Eticky a obchodni kodex ptedstavuje souhrn morélnich pozadavkd, pravidel,
principt a ideall, podle kterych by se mél fidit kazdy zaméstnanec 1 organy spolecnosti
ELKO Metal Parts v.d., a to ve vztahu k externimu i internimu prostiedi. Popisuje mozné
poruseni, poskytuje ndvod pfi identifikaci a feSeni etickych problémi a vysvétluje, jak je
tieba hlasit poruSeni etickych zasad.

Eticky a obchodni kodex je néstrojem, ktery zvySuje standart chovani
zaméstnancl, podporuje rozvoj etiky a firemni kultury, napoméha ke zlepSeni
mezilidskych vztahli na pracovistich a pfispiva také ke zlepSeni dobrého jména ELKO
Metal Parts v.d.

Eticky kodex je zavazny pro vSechny zaméstnance ELKO Metal Parts v.d. na
véech Grovnich fizeni spole¢nosti. Clenové organti spoleénosti a zaméstnanci na fidicich
pozicich se chovaji tak, aby byli vzorem pii uplatiovani a dodrzovani Etického kodexu.
Spolecnost ELKO Metal Parts v.d. o¢ekava, ze se vSichni dodavatelé, obchodni partnefti,
tak 1 jiné osoby, které vstupuji do jakékoliv spoluprace se spolecnosti ELKO Metal Parts
v.d. budou chovat ve shod¢ s v§eobecnymi etickymi principy.

The Code of Ethics and Business Conduct is a set of moral requirements, rules,
principles and ideals that should be followed by every employee and bodies of ELKO
Metal Parts v.d., in relation to the external and internal environment. It describes possible
violations, provides guidance on identifying and resolving ethical issues, and explains how
to report violations of ethical principles.

The Code of Ethics is a tool that raises the standard of employee behavior, supports
the development of ethics and corporate culture, helps to improve interpersonal
relationships in the workplace and also contributes to improving the reputation of ELKO
Metal Parts v.d..

The Code of Ethics is binding on ELKO Metal Parts v.d. at all levels of company
management. Members of the company's bodies and employees in management positions
behave in such a way as to be a role model in the application of and compliance with the
Code of Ethics. The supplier ELKO Metal Parts v.d. expect all suppliers, business
partners, as well as other persons who enter into any cooperation with ELKO Metal Parts
v.d. they will act in accordance with general ethical principles.

Zakladni principy / Basic principles
Rovnost prilezitosti a slusné zachazeni / Equal opportunities and fair treatment

Vztahy mezi zaméstnavatelem a zaméstnanci a mezi zaméstnanci na vsech
urovnich navzajem jsou zalozeny na ucté a dustojnosti kazdého ¢lovéka a na respektovani
zakladnich lidskych prav. Povinnosti kazdého zaméstnance je vytvéfet atmosféru
vzajemné ucty, slusnosti, divery a sounalezitosti.

Ve spole¢nosti ELKO Metal Parts v.d. nejsou tolerovany zadné projevy fyzického,
psychického anebo sexualniho obtéZzovani. Se zietelem na toto spolecnost ELKO Metal
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2.2.2

Parts v.d. chrani své zaméstnance pted psychickym nasilim a brani vSem takovym
postojim nebo formam chovani.

Zaméstnanec se nesmi nijak zapojovat do zadné formy zesmésnovani, ohrozovani,
zastraSovani nebo nepfatelského jednani, zejména nepiatelského chovani na zakladé
odlisné rasy, barvy pleti, pohlavi, narodnosti, v€ku, sexudlni nebo ndbozenské orientace,
nebo jiného moralné nevhodného kontextu, a to jak viici jinému zaméstnanci, tak zaroven
vuc¢i obchodnimu partnerovi nebo zastupci tieti strany.

Relations between employers and employees and between employees at all levels
are based on respect and dignity for each person and respect for fundamental human rights.
It is the duty of every employee to create an atmosphere of mutual respect, decency, trust
and belonging. At ELKO Metal Parts v.d. no manifestations of physical, mental or sexual
harassment are tolerated. With this in mind, ELKO Metal Parts v.d. protects its employees
from psychological violence and prevents any such attitudes or forms of behavior.

The employee must not engage in any form of ridicule, threat, intimidation or
hostile behavior, in particular hostile behavior based on different race, color, sex,
nationality, age, sexual or religious orientation, or any other morally inappropriate context,
whether towards another employees as well as to a business partner or a third party
representative.

Zakony a pravidla hospodaiské soutéze / Competition laws and rules

Podnikéni v souladu se zdkony, dodrzovani ptislusnych legislativnich norem a
ochrana spravedlivé hospodaiské soutéze jsou prioritou spole¢nosti ELKO Metal Parts
v.d.

Povinnosti kazdého zaméstnance je seznamit se a nasledn¢ dodrzovat legislativni
normy souvisejici s vykonem jeho prace. Spolecnost se zavazuje podavat zamestnanctim
relevantni informace ptipadn¢ zajistit piislusna skoleni.

Spole¢nost ELKO Metal Parts v.d. neodmita opravnéné poskytovani informaci ani
nezatajuje, nezkresluje nebo nepiedklada se zpozdénim zadné informace, které regulacni
organy pozaduji pro vykon jeji kontrolni ¢innosti.

Zaméstnanci se nesmi zapojovat do zadnych ¢innosti, které by byly v rozporu s
pravidly hospodaiské soutéze nebo s jinymi platnymi legislativnimi pfedpisy a méli by
zabranovat 1 ndznaku jejich mozného poruSeni.

Doing business in accordance with the law, complying with relevant legislative
standards and protecting fair competition are a priority for ELKO Metal Parts v.d..

It is the duty of each employee to get acquainted with and subsequently comply
with legislative standards related to the performance of his work. The company undertakes
to provide employees with relevant information or provide appropriate training.

The company ELKO Metal Parts v.d. do not refuse to provide legitimate
information or conceal, misrepresent or delay the information required by the regulatory
authorities to carry out their control activities.

Employees must not engage in any activities that are in violation of competition
rules or other applicable legislation and should prevent any indication of possible
violations.
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and protection of the company's reputation

Dobré povést a loajalita zaméstnanct je zakladnim nehmotnym aktivem a cennou
obchodni hodnotou spole¢nosti ELKO Metal Parts v.d. Kazdy zaméstnanec svym
chovanim, jednanim, projevem a vzhledem reprezentuje nejen sam sebe, ale vystupuje
rovnéz jako predstavitel spolecnosti ELKO Metal Parts v.d.

Za vSech okolnosti je povinnosti kazdého zameéstnance hdjit dobré jméno a
vystupovat v souladu s dobrou povésti ELKO Metal Parts v.d. Souc¢asné to znamena
neslucitelnost jakéhokoli prosazovani vlastnich zajmu, které by bylo v rozporu se zajmy
spolecnosti ¢i ELKO Metal Parts v.d. Predpoklada se dodrzovani vnitinich smérnic a
internich pravidel.

The good reputation and loyalty of employees are the basic intangible asset and
valuable business values of ELKO Metal Parts. Each employee represents not only himself
but also behaves as a representative of the company ELKO.

In all circumstances, every employee has to defend the good name and behaves in
accordance with the good reputation of ELKO. At the same time, this means the
incompatibility of any promotion of one's interests, which would be in conflict with the
interests of the company. In order to achieve this, all employees have to follow internal
procedures, rules and all necessary company processes

Spolec¢enska odpovédnost / Social responsibility

Zaméstnanci ELKO Metal Parts v.d. jsou si védomi toho, Ze jejich aktivity,
produkty a sluzby miizou mit pfimy i nepfimy vliv na ekonomicky a socialni rozvoj
spolecnosti. Z téchto divodl spole¢nost ELKO Metal Parts v.d. usiluje o to, aby se jeji
¢innosti a aktivity realizovaly zplisobem unosnym pro zivotni prostfedi, aby byly
respektovany mistni hodnoty i hodnoty spolecnosti jako celku.

Zodpovédny pristup zaméstnanct i fidicich orgdnit ELKO Metal Parts v.d. viuci
externimu prostiedi je diilezity pro zajisténi a udrzovani ristu ELKO Metal Parts v.d.

The employees of ELKO Metal Parts have to be aware of the responsibility that
their activities, products and services can have a direct or indirect effect on the economic
and social development of the company. For these reasons, ELKO Metal Parts strives to
ensure that its processes and activities are carried out in a way that is sustainable for the
environmental system focusing on local values and the values of the company as a whole.
The responsible approach of employees and all members of the management team of
ELKO Metal Parts towards the external environment is important for ensuring and
maintaining the further development of ELKO.

Konflikt zajmu a protikorupéni zasady/ Conflict of interest and anti-
corruption principles

Korupce / Corruption

Korupci se rozumi protipravni i protispoleCenské jevy ve vefejném i soukromém
sektoru, které predstavuji negativni spoleCensky jev a jsou piekézkou dobrého fungovani
spolecnosti a ekonomiky. Spolec¢nost ELKO Metal Parts v.d. je pfesvédcena, ze Gspéchu,
udrzitelnych vysledkt a ristu dosahne v ¢estném konkuren¢nim boji diky svym kvalitnim
a hodnotnym produktiim a sluzbam.
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2.3.1.1

2.3.1.2

2.3.2

Proto ELKO Metal Parts v.d. odmita a zavrhuje korupci v jakékoliv formé,
kdykoliv, kdekoliv a za jakychkoliv okolnosti. Nikdo ze zaméstnanci ELKO Metal Parts
v.d. nenabizi, neslibuje ani nepfijme zaddné nezdkonné zvyhodnéni, které by mohlo
nasledné ovlivnit obchodni rozhodnuti.

Corruption refers to illegal and anti-social phenomena in the public and private
sectors, which represent a negative social phenomenon and are an obstacle to the good
functioning of society and the economy. ELKO Metal Parts is confident that it will achieve
success, sustainable results and growth in the fair competition thanks to its high-quality
products and services with added value.

ELKO Metal Parts rejects corruption in any form, anytime, anywhere and under
any circumstances. None of the ELKO Metal Parts employees offers, promises or accepts
any illegal concession that could subsequently influence business decisions.

Aktivni korupce / Active corruption

Aktivni korupce spoc¢iva v poskytnuti vyhody jiné osobé s imyslem zabezpecit,
aby tato osoba jednala nebo se zdrzela jednani tak, Zze porusi své povinnosti vyplyvajici
ze zaméstnani, povolani, postaveni nebo funkce, zejména s cilem castecné nebo uplné

obejit rozhodovaci mechanismus (zajistit povoleni, pravo, dodavku, obchod, smlouvu
atd.).

Active corruption consists in conferring an advantage on another person with a
view to ensuring that that person acts or refrains from acting in breach of his obligations
arising from his employment, profession, position or function, in particular to partially or
completely circumvent the decision-making mechanism. supply, trade, contract, etc.).

Pasivni korupce / Passive corruption

Pasivni korupce spociva v pfijeti vyhody, jejiz protihodnotou je ovlivnéni
rozhodovani. VSichni zaméstnanci a Clenové vedeni firmy takovéto nabidky nebo
nezakonné zvyhodnéni neakceptuji a zaroven plati, Ze od svych partnerti je ani nepozaduji.

Vyhybaji se také vytvareni dojmu, Ze obchodni rozhodnuti by mohla byt takovymi
nabidkami ovlivnéna. Pro vyvraceni pochybnosti je tieba uvést, Ze provize z prodeje,
sleva, uvér ¢i srdzka jsou povazovany za bézné obchodni platby. Takovéto platby by mély
byt zejména v priméfené hodnoté odpovidajici poskytnutému zbozi ¢i sluzbam nebo
normdm v daném odvétvi a mély by byt z konkuren¢niho hlediska ospravedInitelné.

Passive corruption consists in accepting an advantage, the equivalent of which is
to influence decision-making. Not all employees and members of the company's
management accept such offers or illegal benefits, and at the same time they do not even
ask them for their partners.

They also avoid creating the impression that business decisions could be
influenced by such offers. For the avoidance of doubt, sales commissions, discounts, credit
or deductions are considered normal business payments. In particular, such payments
should be of a reasonable value commensurate with the goods or services provided or the
standards in the sector and should be competitively justified.

Konflikt zajmu / Conflict of interest

Zameéstnanci ani ¢lenové organit ELKO Metal Parts v.d. nesmi nikterak zneuzit
piipadny konflikt z4jmi, a to jak konflikt zakonem ¢i jinymi legislativnimi piedpisy
definovany a zakazany, tak zaroven konflikt, ktery legislativa neznd ¢i nefesi, ale
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2.3.3

234

predstavuje situaci, pii které osobni zajmy nebo aktivity zaméstnance nebo Clena jeho
rodiny nevhodné ovliviiuji nebo zasahuji nebo by mohly zasdhnout do jeho pracovni
¢innosti nebo efektivni vykonnosti pro ELKO Metal Parts v.d., nebo v piipadé, kdy
zaméstnanec nebo ¢len jeho rodiny ziskava neopravnéné osobni vyhody v dusledku
postaveni zaméstnance ve spolecnosti.

Jelikoz neni mozné uvést vSechny situace nebo vztahy vytvarejici aktudlni nebo
potencialni konflikty zajmu, je tieba samostatné a bezodkladné vyhodnotit kazdou
konkrétni situaci, tak aby nedochazelo ke zneuziti této situace ve svlij prospéch na ukor
spolecnosti nebo jiné osoby na pracovisti.

Pokud zaméstnanec zjisti zneuziti konfliktu z4jmu, je povinny bez zbytecného
odkladu a prokazatelnym zplisobem informovat svého nadfizeného a ten v souladu s
prislusSnymi postupy informuje jednatele spolec¢nosti. Ten zajisti nezavislé vySetfeni
konkrétniho ptipadu.

Employees and members of ELKO Metal Parts v.d. must not in any way abuse a
potential conflict of interest, both a conflict defined and prohibited by law or other
legislation, as well as a conflict which is not recognized or resolved by legislation but is a
situation in which the personal interests or activities of an employee or family member
improperly influence or interfere; could interfere with his work activities or effective
performance for company, or in the event that an employee or a member of his family
obtains unjustified personal benefits as a result of the employee's position in the company.

As it is not possible to list all situations or relationships that create current or
potential conflicts of interest, it is necessary to evaluate each specific situation separately
and without delay, so as not to abuse this situation to your advantage at the expense of
society or another person in the workplace.

If an employee discovers abuse of a conflict of interest, he is obliged to inform his
superior without undue delay and in a verifiable manner, and he shall inform the director
of the company in accordance with the relevant procedures. He will ensure an independent
investigation of a specific case.

Dary a odmény / Gifts and Rewards

Pojem dar predstavuje jakykoliv druh uZzitku, naptiklad pfedmét, pozornost, slevu
z ceny sluzeb, resp. produkt, pohosténi, tthradu cestovnich nékladii anebo uhradu
ubytovani, pozvani na sportovni nebo kulturni akci, pozvani na veletrh, konferenci nebo
vzdélavaci akci bez thrady ucastnického poplatku, ptislib ziskani zaméstnani apod.

The term gift represents any kind of benefit, such as object, attention, discount on
the price of services, respectively. products, hospitality, reimbursement of travel expenses
or accommodation, invitation to a sports or cultural event, invitation to a trade fair,
conference or educational event without payment of a participation fee, promise to get a
job, etc.

Poskytovani darti / Gifts providing

ELKO Metal Parts v.d. nebo jeji zaméstnanec mtize poskytnout jen takové dary a
pozornosti, které nemohou vzbudit dojem, ze jako protihodnota se ocekava urcité jednani,
obchodni nebo jiné rozhodnuti, nebo které by bylo v rozporu s pravem, obchodni praxi
nebo etickymi kodexy partnerfi, se kterymi ma spolecnost ELKO Metal Parts v.d.
obchodni nebo jiné pravni vztahy.
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2.3.5

2.3.6

Zvl1ast je dualezité¢ zvazovat tuto okolnost ve vztahu k orgdntim vefejné moci v
Ceské republice nebo v zahraniéi. Propaga¢ni piedméty, které daruje spole¢nost ELKO
Metal Parts v.d. svym partneriim, jsou vnimany jako podpora jejiho obchodniho jména a
image. Dary v podob¢ penézni hotovosti, ndkupnich poukazi, akcii, dluhopisti, provizi
nebo jinych penéznich hodnot nejsou piipustné za zadnych okolnosti.

ELKO Metal Parts v.d. or its employee can provide only such gifts and favors that
cannot give the impression that a particular action, business or other decision is expected
in return, or that would be contrary to the law, business practice or ethical codes of the
partners with which ELKO Metal Parts v.d. has sro business or other legal relationships.

It is especially important to consider this circumstance in relation to public
authorities in the Czech Republic or abroad. Promotional items donated by ELKO Metal
Parts v.d. to their partners are perceived as promoting its business name and image.
Donations in the form of cash, shopping vouchers, shares, bonds, commissions or other
monetary values are not permitted under any circumstances.

Prijimani dart / Accepting Gifts

Zaméstnanci nesmi nikdy vyzadovat dary. Zaméstnanec smi pfijmout dar jen
pokud neptesahuje bézné chapani obchodni praxe a zaroven je pfiméfeny okolnostem.
Zameéstnanci mohou pfijmout dar jen tehdy, pokud v zddném ptipadé nemize vzniknout
podezieni, ze darce ocekava urcit¢ chovani, resp. rozhodnuti obdarovaného jako
protihodnotu. V ptipad€ pochybnosti, a to zejména tehdy, pokud je obdarovany schopny
ovlivnit obchodni rozhodnuti tykajici se z4jmu darce, je dar mozné piijmout az po
souhlasu ptimého nadfizeného. Dary v podobé penézni hotovosti, ndkupnich poukaz,
akcii, dluhopist, provizi anebo jinych penéznich hodnot nejsou ptipustné za zadnych
okolnosti.

Pokud zaméstnanec dodatecné zjisti, Ze dar odporuje uvedenym pravidlim,
informuje svého nadiizeného a dar vrati.

Employees must never solicit donations. An employee may accept a gift only if it
does not exceed the normal understanding of business practice and is also proportionate
to the circumstances. Employees may accept a gift only if in no case can there be a
suspicion that the donor expects a certain behavior, resp. decision of the recipient as
consideration. In case of doubt, especially if the donee is able to influence business
decisions regarding the donor's interest, the gift can be accepted only with the consent of
the immediate superior. Donations in the form of cash, shopping vouchers, shares, bonds,
commissions or other monetary values are not permitted under any circumstances.

If the employee subsequently finds out that the gift violates the above rules, he
informs his superior and returns the gift.

Sponzorstvi a darcovstvi / Sponsorship and donations

Sponzorstvi ptedstavuje smluvni spolupraci s organizaci anebo potradatelem
spolecenské udalosti, ktera zabezpeci podporu komunikacnich a marketingovych cili
spole¢nosti ELKO Metal Parts v.d. za dohodnutou finanéni odménu. Darcovstvim
rozumime poskytnuti penézniho nebo nepenézniho daru slouziciho na podporu
neziskovych ucelll, pficemz piijemce ani jind tfeti strana neposkytuje zadné reciprocni
plnéni.

Spole¢nost ELKO Metal Parts v.d. se hlasi ke své socialni zodpovédnosti, a proto
svymi aktivitami, svoji sponzorskou a darcovskou Cinnosti podporuje iniciativy zejména
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v oblastech Zivotniho prostiedi, socialni oblasti, ve sféfe vzdélani, kultury a sportu, které
maji celondrodni vyznam anebo odpovidaji konkrétni lokalnim nebo regiondlnim
potiebam.

Piid&leni sponzorstvi nebo daru musi byt maximalné transparentni. Uel a
piijemce sponzorstvi anebo daru, jakoz i potvrzeni prevzeti jsou dokumentovatelné a musi
byt kdykoliv ovétitelné.

Sponsorship is a contractual cooperation with an organization or organizer of a
social event that will support the communication and marketing goals of ELKO Metal
Parts v.d. for the agreed financial reward. Donation means the provision of a monetary or
non-monetary gift to support non-profit purposes, with neither the recipient nor any other
third party providing any reciprocal performance.

The company ELKO Metal Parts v.d. is committed to its social responsibility and
therefore, through its activities, sponsorship and donor activities, supports initiatives in
particular in the areas of the environment, social affairs, education, culture and sport,
which are of national importance or meet specific local or regional needs.

The allocation of sponsorship or donation must be as transparent as possible. The
purpose and recipient of the sponsorship or gift, as well as the confirmation of receipt, are
documentable and must be verifiable at any time.

Politické aktivity / Political activities

Z pohledu dulezitosti pro ekonomiku a spole¢nosti ELKO Metal Parts v.d. je
dialog mezi piedstaviteli mistnich organt statni spravy a ELKO Metal Parts v.d.
nevyhnutelny.

Ve smyslu etického kodexu spole¢nost ELKO Metal Parts v.d. nefinancuje
politické strany, jejich kandidaty anebo jejich zastupce. Spole¢nost ELKO Metal Parts
v.d. se zarovei zdrzuje jakéhokoliv pfimého i1 nepfimého vyvijeni natlaku na politiky nebo
organy statni spravy s cilem prosazovani svych obchodnich z4jmu a ani je neprosazuje
prostiednictvim casti svych zaméstnancti v politickych stranach.

Spole¢nost ELKO Metal Parts v.d. nebrani svym zaméstnancim uskutecniovat
politické aktivity. Tyto aktivity zaméestnanci vykonavaji vyluéné jako soukromé osoby, ne
jako reprezentanti ELKO Metal Parts v.d.

Politicka aktivita na pracovisti a v pracovnim Case neni ptfipustna. Politické
sympatie nebo Clenstvi zaméstnancli v nékteré politické strané nebo politickém hnuti
nesmi mit zadny negativni dosah na fadny a poctivy vykon prace zaméestnanct spolecnosti
ELKO Metal Parts v.d.

From the point of view of importance for the economy and companies ELKO
Metal Parts v.d. is a dialogue between representatives of local government and ELKO
Metal Parts v.d. inevitable.

In accordance with the Code of Ethics, ELKO Metal Parts v.d. does not fund
political parties, their candidates or their representatives. The company ELKO Metal Parts
v.d. at the same time, it shall refrain from any direct or indirect pressure on politicians or
public authorities with a view to promoting its commercial interests, nor shall it promote
them through the participation of its employees in political parties.

The company ELKO Metal Parts v.d. does not prevent its employees from carrying
out political activities. These activities are performed by employees exclusively as private
persons, not as representatives of ELKO Metal Parts v.d..

Political activity in the workplace and during working hours is not allowed.
Political sympathy or membership of employees in a political party or political movement
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must not have any negative impact on the proper and fair performance of the work of
employees of ELKO Metal Parts v.d..

Vztahy s internim a externim prostredim / Relationships with internal and
external environment

Vztahy se zaméstnanci a vztahy mezi nimi / Relationships with employees and
relations between them

ELKO Metal Parts v.d. si jako zaméstnavatel uvédomuje, ze jeho zaméstnanci
predstavuji pro spolecnost nejvyssi hodnotu a jsou odhodlany dosahovat co nejlepsich
vysledkil pomoci podpory a odméinovani kvalitniho vykonu. V souladu s timto zaméfenim
ELKO Metal Parts v.d. vytvaii prostiedi poskytujici podminky pro osobnostni a odborny
rist svych zaméstnancl, a to zejména prostiednictvim investici do rozvoje jejich
schopnosti, zru¢nosti a védomosti.

ELKO Metal Parts v.d. zaroven oc¢ekava od svych zaméstnancti vysoké osobnostni
standardy v pracovnich vykonech, zaméstnaneckych vztazich, jakoz i v oblasti ochrany
bezpecnosti a zdravi. Ve spole¢nosti ELKO Metal Parts v.d. se udrzuje kultura oteviené
komunikace. Pfi rozhodovani a feSeni problému spolecnost ELKO Metal Parts v.d.
motivuje zaméstnance k vlastni iniciativé. VSichni zaméstnanci jsou Cleny tymu ELKO
Metal Parts v.d. a kazdy jedna v souladu se zajmy a prioritami tohoto tymu. Vedouci
zaméstnanci maji navic povinnost:

e Pravidelné a jasn¢ informovat své podiizené o poctivych obchodnich praktikach a
jejich souladu s hodnotami ELKO Metal Parts v.d.

e Jednat se vS§emi zaméstnanci spravedlivé a na vysoké urovni,

e Informovat zaméstnance o tom, Ze se mohou obratit na svého vedouciho, pokud
potiebuji pomoc v otdzkach etiky ¢i dodrzovani pravnich a firemnich ptedpisa,
nebo chtéji oznamit mozné nespravné jednani.

¢ Vhodné reagovat na piipady stfetu zajmu ze strany zaméstnanci a tim zajistit, aby
obchodni rozhodnuti byla u¢inéna pouze v nejlepsim zajmu ELKO Metal Parts v.d.

ELKO Metal Parts v.d. As an employer, it recognizes that its employees are of the
highest value to the company and are committed to achieving the best possible results by
supporting and rewarding quality performance. In line with this focus, ELKO Metal Parts
v.d. creates an environment providing conditions for the personal and professional growth
of its employees, especially through investments in the development of their abilities,
skills and knowledge.

ELKO Metal Parts v.d. at the same time, it expects from its employees high
personal standards in work performance, employment relations, as well as in the field of
safety and health protection. At ELKO Metal Parts v.d. a culture of open communication
is maintained. In decision making and solving problems, ELKO Metal Parts v.d. motivates
employees to take the initiative. All employees are members of the ELKO Metal Parts v.d.
team. and everyone acts in accordance with the interests and priorities of this team. In
addition, managers have a duty to:

e Regularly and clearly inform its subordinates about honest business practices and

their compliance with the values of ELKO Metal Parts v.d.,

e Treat all employees fairly and at a high level,

e Inform employees that they may contact their manager if they need help with ethics
issues or compliance with legal and company regulations, or if they wish to report
possible misconduct.
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e Respond appropriately to cases of conflict of interest on the part of employees and
thus ensure that business decisions are made only in the best interests of ELKO
Metal Parts v.d.

Vztahy se zakazniky / Customer Relations

Pti své podnikatelské ¢innosti ELKO Metal Parts v.d. uplatituje ¢estny, korektni a
zodpovédny piistup vic¢i zdkazniklim, pfi¢emz uspokojovani jejich potfeb a zdjmu
povazuje za predpoklad uspésného a trvalého obchodniho vztahu. Spole¢nost ELKO
Metal Parts v.d. si dobrého vztahu se zakazniky ceni. ELKO Metal Parts v.d. pouziva
pouze legitimni obchodni metody a dodrzuje dohodnuté obchodni podminky.

V ptipadé, ze v disledku mimofaddnych okolnosti nemtze splnit dohodnuté
podminky, co nejrychleji inicijuje jednani s obchodnim partnerem s cilem hledat
alternativni feSeni.

Zaméstnanci ELKO Metal Parts v.d. jsou povinni poskytovat v€asné, uplné,
nezkreslené, pravdivé a srozumiteln¢ informace o svych produktech a sluzbéch.
Nedopoustéji se Sifeni nepravd, zatajovani, zveliCovani v reklamé a jinych vetejnych
vystoupenich.

In its business activities, ELKO Metal Parts v.d. applies an honest, fair and
responsible approach to customers, considering the satisfaction of their needs and interests
as a prerequisite for a successful and lasting business relationship. The company ELKO
Metal Parts v.d. appreciate a good relationship with customers. ELKO Metal Parts v.d.
uses only legitimate business methods and adheres to the agreed business conditions.

In the event that, due to extraordinary circumstances, it is unable to meet the agreed
conditions, it initiates negotiations with a business partner as soon as possible with a view
to finding alternative solutions.

ELKO Metal Parts v.d. they are obliged to provide timely, complete, unbiased,
truthful and comprehensible information about their products and services. They do not
allow the spread of untruths, concealment, exaggeration in advertising and other public
appearances.

Vztahy s dodavateli / Relations with suppliers

Pti své podnikatelské ¢innosti spolecnost ELKO Metal Parts v.d. uplatiuje cestny,
korektni a zodpovédny pfistup vii¢i dodavatellim. Prostfednictvim principu vzajemné ucty
a divéry vytvaii stejné a transparentni podminky pro vSechny své obchodni partnery,
pouziva jen legitimni obchodni metody a informace od dodavatelti povazuje za diverné.
Pro své obchodni partnery a jejich zaméstnance, kteti vykonavaji ¢innosti v prostorach
ELKO Metal Parts v.d., vytvaii bezpecné pracovni prostiedi.

In its business activities, ELKO Metal Parts v.d. applies an honest, fair and
responsible approach to suppliers. Through the principle of mutual respect and trust, it
creates equal and transparent conditions for all its business partners, uses only legitimate
business methods and considers information from suppliers to be confidential. It creates a
safe working environment for its business partners and their employees who perform
activities on the premises of ELKO Metal Parts v.d.

Vztahy s institucemi / Relations with institutions

Vsechny vztahy s ¢eskymi nebo mezinarodnimi institucemi vychazeji z potieby
hodnoceni dosahu legislativnich a administrativnich opatfeni na spole¢nost ELKO Metal
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Parts v.d., z nevyhnutelnosti spoluprace s regulacnimi organy apod. a z potieb jejich
seznameni se stanovisky ELKO Metal Parts v.d. k relevantnim tématim.

Spole¢nost ELKO Metal Parts v.d. se ve vztahu k vefejnym institucim chova v
souladu se zdkonnymi a etickymi principy, nevytvaii prostor na nezakonnou podporu,
podnécovani anebo nevhodné ovliviiovani, které by mohly ohrozit dobrou povést ELKO
Metal Parts v.d. Zaméstnanci jsou v komunikaci s institucemi povinni poskytovat
pravdivé, srozumitelné a v€asné informace v pfiméfeném dosahu a v souladu se zdkonem
a moralkou.

All relations with Czech or international institutions are based on the need to
evaluate the impact of legislative and administrative measures on ELKO Metal Parts v.d.,
on the necessity of cooperation with regulatory authorities, etc. and on the need to acquaint
them with the opinions of ELKO Metal Parts v.d. to relevant topics. The company ELKO
Metal Parts v.d. in relation to public institutions behaves in accordance with legal and
ethical principles, does not create space for illegal support, incitement or inappropriate
influence, which could endanger the good reputation of company.

Employees are obliged to provide true, understandable and timely information in
communication with institutions reasonable scope and in accordance with law and
morality.

Vztahy vaéi majitelim / Relationships with owners

ELKO Metal Parts v.d. vykondva svou podnikatelskou ¢innost tak, aby chrénil
hospodaiskou a finan¢ni vykonnost a dale zvySoval hodnotu firmy.

ELKO Metal Parts v.d. carries out its business activities in such a way as to protect
economic and financial performance and further increase the value of the company.

Komunikace s vefejnosti / Communication with the public

Spole¢nost ELKO Metal Parts v.d. respektuje a dodrzuje principy svobodného
vyjadfovani, nezavislosti médii a ochrany osobnostnich prdv a prav na piistup k
informacim. V souladu s nastavenim své komunikacni politiky se spolecnost ELKO Metal
Parts v.d. zavazuji poskytovat Gplné, nezkreslené, pochopitelné informace, zvetejnéné ve
spravném case.

Jménem spolecnosti mohou vystupovat pouze opravnéné osoby. Zameéstnanec,
ktery chce vetejné vystoupit, publikovat anebo zucastnit se diskuzi v souvislosti s ELKO
Metal Parts v.d. anebo pfedmétem jeji Cinnosti, musi ziskat souhlas jednatele spolecnosti,
kromé¢ ptipadl uréenych vSeobecné zavaznymi piepisy.

ELKO Metal Parts v.d. respects and respects the principles of freedom of
expression, media independence and the protection of individual rights and access to
information. In accordance with the setting of its communication policy, ELKO Metal
Parts v.d. undertake to provide complete, unbiased, understandable information, published
at the right time.

Only authorized persons may act on behalf of the company. An employee who
wants to speak, publish or participate in discussions in connection with ELKO Metal Parts
v.d. or the subject of its activities, must obtain the consent of the company's director,
except in cases specified by generally binding regulations.
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Pracovni podminky a lidska prava / Working conditions and human rights

Détska prace a prace mladistvych / Child and juvenile work

Nase spolecnost neprovadi a netoleruje zaméstnavani déti, které nedosahuji
minimalniho zakonného produktivniho véku. Taktéz od svych dodavatelt ocekava, ze
bude zajisténo, aby legaln¢ zaméstnani mladistvi, kteti nedosahuji 18 let véku, nepracovali
v noci nebo piescas a byli chranéni pted pracovnimi podminkami, které jsou skodlivé pro
jejich zdravi, bezpecnost nebo vyvoj.

Our company does not engage in or tolerate the employment of children under the
minimum legal working age. It also expects its suppliers to ensure that legally employed
minors under the age of 18 do not work at night or overtime and are protected from
working conditions that are detrimental to their health, safety or development.

Mzdy a vyhody / Wages and benefits

Zaméstnanci musi dostavat mzdy a vyhody, které jsou minimalné v souladu se
zakony nebo primyslovymi standardy, podle toho, co je vyssi a to véetné téch, které se
vztahuji na praci ptescas a dalsi opatfeni ohledn¢ vypléaceni ptiplatkii. V kazdém piipadé
by mzdy vzdy mély dostate¢né pokryt zdkladni potfeby zaméstnancti a jejich opravnénych
zavislych osob a zajistit slusny pfijem. Zaméstnavatel nesmi uplatiiovat disciplinarni nebo
jiné formy srazek z platu ani uplatiiovat jakékoli formy diskriminace v zaméstnani a ve
vysi odmén.

Employees must receive wages and benefits that are at least in line with laws or
industry standards, whichever is higher, including those that apply to overtime and other
allowance arrangements. In any case, wages should always adequately cover the basic
needs of employees and their authorized dependents and ensure a decent income. The
employer may not apply disciplinary or other forms of deduction from pay or apply any
form of discrimination in employment and in the amount of remuneration.

Odmitnuti principu otroctvi / Rejection of the principle of slavery

Zé4sadné nebude vyuzivano prace nebo sluzeb vynucenych od jakychkoliv osob
pod hrozbou jakéhokoliv postihu, a prace, ke kterym se takova osoba nenabidla
dobrovolné. Toto zahrnuje nucené prescasy, zadrzovani identifika¢nich dokladu, a také
obchodovani s lidmi.

In principle, no work or services imposed on any person under the threat of any
sanction will be used, and work for which such a person has not volunteered. This includes
forced overtime, withholding of identification documents, as well as trafficking in human
beings.

Zajisténi svobody sdruzovani / Ensuring freedom of association

Spole¢nost svym pracovnikiim zajiStuje pravo na pokojné shromazd’ovani a
svobodu sdruzovani na vSech trovnich, zejména s ohledem na politické, odborové a
obCanské aspekty, coz predpokldda pravo kazdého na zaklddani a vstupovani do
odborovych organizaci za ucelem ochrany svych zajmi. Toto déale zahrnuje 1 kolektivni
vyjednavani, jako proces jednani mezi zaméstnavateli a skupinou zameéstnanct, s cilem
dosazeni dohody, ktera reguluje pracovni podminky.
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Company it guarantees its workers the right to peaceful assembly and freedom of
association at all levels, in particular with regard to political, trade union and civic aspects,
which presupposes the right of everyone to form and join trade unions in order to protect
their interests. This also includes collective bargaining, as a process of negotiation
between employers and a group of employees, with a view to reaching an agreement that
regulates working conditions.

Ochrana a duivérnost informaci / Protection and confidentiality of
information

Ochrana osobnich udaji a soukromi / Protection of personal data and privacy

ELKO Metal Parts v.d. respektuje a chrani osobni udaje veskerych osob
(zakaznikli, zaméstnancii, obchodnich partnerti atd.), jejichz udaje maji k dispozici
uplatiiovanim vieobecné zavaznych pravnich predpisi Ceské republiky.

Osobni udaje jsou ziskavany vylu¢né se souhlasem dohodnuté osoby na vymezeny
nebo stanoveny ucel, zpracovavané jen v rozsahu nevyhnutelném k dosazeni ti¢elu jejich
zpracovani ve smyslu vnitfnich postupti a pravnich piedpisii Ceské republiky a poskytnuté
pouze osobam, které maji k ziskani téchto informaci opravnéni, nebo které je potiebu;ji
znat z dtivodu jejich pracovniho zafazeni.

Zaméstnanciim neni dovoleno nelegalni pouziti osobnich a soukromych udaj.

ELKO Metal Parts v.d. respects and protects the personal data of all persons
(customers, employees, business partners, etc.) whose data are available to them in
application of generally binding legal regulations of the Czech Republic.

Personal data are obtained exclusively with the consent of the agreed person for a
defined or specified purpose, processed only to the extent necessary to achieve the purpose
of their processing in accordance with internal procedures and legislation of the Czech
Republic and provided only to persons authorized to obtain this information or who is they
need to know because of their job title.

Employees are not allowed to use personal and private data illegally.

Duvérnost / Confidentiality

Pojem divérné informace zahrnuje vSechny nevefejné informace, které by mohly
byt vyuzité konkurenci, nebo jejich zvetfejnéni by mohlo poskodit spolecnost. Nevetejné
informace, které maji pro spole¢nost ELKO Metal Parts v.d. ekonomickou hodnotu, jsou
povazovany za obchodni tajemstvi. Spole¢nost ELKO Metal Parts v.d. chrani diivérnost
finan¢nich, provozni, obchodnich a jinych informaci, které ji patii anebo souvisi s jejimi
podnikatelskymi aktivitami.

S cilem zabezpeceni ochrany divérnych informaci a obchodniho tajemstvi se od
kazdého zaméstnance spolecnosti vyzaduje, aby chrénil zdjmy ELKO Metal Parts v.d.,
tzn. zaméstnanec nesmi zvefejiiovat informace zevnitf spole¢nosti v externim prostiedi v
priabéhu osobnich a telefonickych rozhovort probihajicich na vefejnosti, zachovava
davérnost informaci a chrani firemni dokumenty vici neopravnénému pristupu ze strany
neopravnénych osob.

Zaméstnanci nesmi uvedené informace pouzit pro vlastni prospéch anebo v
prospéch jakékoliv jiné osoby. Povinnost chranit informace ELKO Metal Parts v.d. se
vaze 1 na zaméstnance, kteti ukoncili pracovni pomér ve spolecnosti.

ELKO Metal Parts v.d. shromazd’uje informace o konkurenci pouze s vyuZzitim
korektnich prostfedkti a nikdy ne cestou kradeze nebo zkreslovani informaci. Obchodni
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tajemstvi a dal$i divérné informace mohou byt poskytnuty druhym pouze na zakladé
pisemné dohody a poskytovani téchto informaci musi byt omezeno pouze na informace,
které jsou nezbytné nutné pro splnéni obchodniho tucelu.

The term confidential information includes all non-public information that could
be used by competitors or its disclosure could harm society. Non-public information they
have for ELKO Metal Parts v.d. economic value are considered a trade secret. The
company ELKO Metal Parts v.d. protects the confidentiality of financial, operational,
business and other information that belongs to it or is related to its business activities.

In order to ensure the protection of confidential information and trade secrets, each
employee of the company is required to protect the interests of ELKO Metal Parts v.d., ie.
the employee must not disclose information from within the company in an external
environment during personal and telephone conversations in public, maintain the
confidentiality of information and protect company documents against unauthorized
access by unauthorized persons.

Employees may not use this information for their own benefit or for the benefit of
any other person. Obligation to protect information ELKO Metal Parts v.d. also applies to
employees who have terminated their employment with the company.

ELKO Metal Parts v.d. collects information about competitors only with the use
of correct means and never through theft or misrepresentation of information. Trade
secrets and other confidential information may be disclosed to others only by written
agreement and the provision of such information must be limited to that which is strictly
necessary for the fulfillment of the business purpose.

Vykazovani / Reporting

Finan¢éni vykazy ELKO Metal Parts v.d. jsou pfipravovany pfesn¢, vcas,
srozumitelng, porovnatelné¢ a odpovidajici skutecnosti. Jsou v souladu se vSeobecné
zavaznymi pravnimi predpisy Ceské republiky a vnitinimi predpisy ELKO Metal Parts
v.d..

Zaméstnanci jsou povinni poskytovat souinnost pii aktivitich spojenych s
finan¢nim vykaznictvim a nikdy nesmi zamérn¢ potizovat chybné, zkreslené, zavadéjici,
matouci, imyslné nelplné ¢i jinak zatajené zdznamy. Pfesnost a spolehlivost vedeni
zdznamu a vykazi ma pravo kontrolovat v rdmci provadéni internich kontrol a auditii
autorita povérend vykonem interniho auditu.

Financial statements ELKO Metal Parts v.d. they are prepared accurately, in a
timely manner, in a comprehensible, comparable and relevant manner. They are in
accordance with generally binding legal regulations of the Czech Republic and internal
regulations of ELKO Metal Parts v.d..

Employees are required to cooperate in financial reporting activities and may never
intentionally make erroneous, misleading, misleading, confusing, intentionally
incomplete or otherwise withheld records. The accuracy and reliability of record keeping
and reporting shall be subject to control by the authority responsible for performing
internal audits in the performance of internal controls and audits.

Bezpecnost a ochrana / Security and protection

Ochrana zdravi a bezpec¢nosti / Health & safety

Bezpecnost a ochrana zdravi zaméstnancti ELKO Metal Parts v.d. (BOZP) jsou
pro ELKO Metal Parts v.d. prvoradé. Spole¢nost ELKO Metal Parts v.d. proto klade velky
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diraz na dodrZzovani a podporu pravidel a principlti s timto souvisejicich, uplatituje
predpisy pozarni ochrany (PO), vytvaii a poskytuje bezpecné pracovni prostredi, rozviji
povédomi o moznych rizicich, vynaklada snahu na jejich eliminaci, podporuje
zodpovédné chovani zaméstnancti a vytvari podminky k tomu, aby zaméstnanec byl
seznamen s platnymi bezpecnostnimi piedpisy, jakoz i predpisy tykajicimi se ochrany
zdravi. Kazdy zaméstnanec jedna tak, aby sebe ani ostatni nevystavil ohrozeni zdravi a
Zivota.

Uvedené principy uplatiiuje nejen uvnitf, ale i1 ve spolupraci s jinymi
zainteresovanymi stranami, které se podileji na jejich aktivitaich. Konzumace alkoholu,
pouzivani drog anebo jinych omamnych latek jsou na vsech pracovistich ELKO Metal
Parts v.d. zakazané. Zaroven neni akceptovatelny nastup do prace pod vlivem alkoholu,
drog a jinych omamnych latek.

Safety and health protection of employees ELKO Metal Parts v.d. (OHSMS) are
for ELKO Metal Parts v.d. paramount. The company ELKO Metal Parts v.d. therefore
places great emphasis on compliance with and support of rules and principles related to
this, applies fire protection regulations (FS), creates and provides a safe working
environment, develops awareness of possible risks, makes efforts to eliminate them,
supports responsible behavior of employees and creates conditions for to make the
employee aware of the applicable safety regulations as well as health regulations. Each
employee acts in such a way that he or others do not endanger health and life.

It applies these principles not only internally, but also in cooperation with other
stakeholders who participate in its activities. Consumption of alcohol, use of drugs or other
narcotics are at all workplaces of ELKO Metal Parts v.d. forbidden. At the same time,
starting work under the influence of alcohol, drugs and other narcotics is not acceptable.

Zavazky vuagéi zivotnimu prostredi / Commitments to the environment

ELKO Metal Parts v.d. se zavazuje k ochrané Zivotniho prostfedi a se zietelem na
prava budoucich generaci pii své podnikatelské Cinnosti usiluj o rovnovahu mezi
ekonomickymi a environmentalnimi zajmy.

S cilem dodrZzovani tohoto zavazku spole¢nost ELKO Metal Parts v.d. piijima
preventivni opatfeni sniZzujici environmentalni rizika a usiluje o odstranovani, resp.
zmirnovani dosahu své podnikatelské ¢innosti na Zivotni prosttedi, a to prostiednictvim
dodrzovani v§eobecné zavaznych pravnich predpisti a profesionalnich postupti v predmétu
svého podnikani.

Povinnosti kazdého zaméstnance je dodrzovani vsech platnych predpisii na
ochranu zivotniho prostiedi. ELKO Metal Parts v.d. zajistuje, aby cile a vysledky jeji
¢innosti v environmentalni oblasti byly znamy také zaméstnancim, akcionaftim,
obchodnim partnerim, regula¢nim autoritam, ale i Siroké vefejnosti.

ELKO Metal Parts v.d. is committed to the protection of the environment and, with
due regard for the rights of future generations, strives for a balance between economic and
environmental interests in its business activities.

In order to comply with this commitment, ELKO Metal Parts v.d. takes preventive
measures to reduce environmental risks and seeks to eliminate, respectively. mitigating
the impact of its business activities on the environment, through compliance with
generally binding legal regulations and professional practices in the subject of its business.

It is the duty of each employee to comply with all applicable environmental
regulations. ELKO Metal Parts v.d. seeks to ensure that the objectives and results of its
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2.7.3

environmental activities are also known to employees, shareholders, business partners,
regulatory authorities and the general public.

Pouzivani a ochrana firemniho majetku / Use and protection of company property

Majetek spolecnosti tvoii hmotny a nehmotny majetek, informace, data a dale
dusevni vlastnictvi, napt. znacky, vynalezy, autorska prava. Spole¢nost ELKO Metal Parts
v.d. ke své podnikatelské ¢innosti pouziva pouze legalné¢ nabyty nehmotny a hmotny
majetek. Kazdy zaméstnanec je povinen majetek spolecnosti ochranovat a efektivné
vyuzivat. Pouziti na jiné nez pracovni, uCely musi byt v souladu s internimi piedpisy
spole¢nosti.

Zaméstnanci ELKO Metal Parts v.d. jsou povinni pfi spravé majetku dodrzovat
zejména nasledujici povinnosti:

e Pofizovat a likvidovat majetek pouze na zaklad¢ ptislusného opravnéni a v
souladu se schvalenymi postupy a pouze tehdy, neni-li to nezdkonné.

e Pfi pouzivani a manipulaci s majetkem postupovat opatrné a zajistit, aby tyto
dilezité zdroje neztratily v disledku nespravného pouzivani na hodnot¢.

e Majetek ELKO Metal Parts v.d. sdilet s osobami mimo tyto spole¢nosti pouze
tehdy, maji-li k tomu opravnéni, a pokud tato ¢innost neohrozi hodnotu majetku
nebo neporusi prislusné zékazy a natizeni.

e Majetek spolecnosti a jind aktiva chranit proti neopravnénému pouziti ¢i odnosu
nebo ztraté v disledku trestniho jednani ¢i zneuziti davery.

e Chranit dusevni vlastnictvi, které spolecnost ELKO Metal Parts v.d. zvetejituje
prostiednictvim mnoha ndstrojii, napf. obchodnich zndmek, patentl, autorskych
prav.

The company's assets consist of tangible and intangible assets, information, data
and intellectual property, such as brands, inventions, copyrights. The company ELKO
Metal Parts v.d. it uses only legally acquired intangible and tangible assets for its business
activities. Every employee is obliged to protect the company's assets and use them
effectively. Use for non-business purposes must be in accordance with the company's
internal regulations.

Employees are obliged to comply in particular with the following obligations when
managing assets:

e Acquire and dispose of property only on the basis of the relevant authorization and
in accordance with approved procedures and only if it is not illegal,

e Use caution when using and handling assets and ensure that these important
resources do not lose value due to improper use.

e Property ELKO Metal Parts v.d. share with persons outside these companies only
if they are authorized to do so and if this activity does not endanger the value of
property or violate the relevant prohibitions and regulations,

e protect company property and other assets against unauthorized use or transfer or
loss as a result of criminal conduct or abuse of trust,

e Protect the intellectual property of ELKO Metal Parts v.d. publishes through many
tools, such as trademarks, patents, copyrights.
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2.8
2.81

2.8.1.1

2.8.1.2

2.8.2

Platnost kodexu a ohlaseni nesouladu

Eticky kodex a zabezpeceni souladu / Validity of the Code and reporting of non-
compliance

Eticky kodex spolecnosti ELKO Metal Parts v.d. se vztahuje na vSechny
zaméstnance ELKO Metal Parts v.d., v¢etné Clent jejich organd. VSichni zaméstnanci
ELKO Metal Parts v.d. si uvédomuji, ze porusovani etického kodexu narusuje divéru ve
spolecnost ELKO Metal Parts v.d. Od vedoucich zaméstnancti se o¢ekava aktivni ucast
na implementaci a na prosazovani etick¢ho kodexu, a zaroven jsou zodpovédni za to, Ze
zameéstnanci jim podfizeni jsou s obsahem etického kodexu seznameni.

Code of Ethics of ELKO Metal Parts v.d. applies to all employees of ELKO Metal
Parts v.d., including members of its bodies. All employees of ELKO Metal Parts v.d. they
are aware that breaches of the code of ethics undermine trust in ELKO Metal Parts v.d..
Managers are expected to actively participate in the implementation and enforcement of
the code of ethics, and are responsible for ensuring that employees subordinate to them
are aware of the content of the code of ethics.

Seznameni pracovnik( s Etickym kodexem / Familiarization of employees with the Code of Ethics

Vsichni zaméstnanci budou seznameni nadiizenym pracovnikem s timto etickym
kodexem pii ndstupu do zaméstnani a jakékoliv jeho zméné. Pii vykonavani své
kazdodenni prace budou dodrzovat a uplatiiovat principy v ném uvedené.

Tuto skutecnost potvrdi svym podpisem na prezenéni listing.

Line managers will familirize their new and existing employees with this Code of
Ethics and with any changes made to this document thereafter. All employees are to adhere
to and to apply the principles set forth in their day-to-day work.

They will confirm so by signing their name onto the attendance sheet.

Seznameni externich stran s Etickym kodexem / Familiarization of external parties with the Code
of Ethics

ELKO Metal Parts v.d. ocekava, ze jejich partnefi budou spolecné s jejich
zaméstnanci tento kodex dodrZovat a jeho principy déle rozvijet. Externi strany budou
s timto kodexem sezndmeni vSichni aktivni obchodni partneti v ramci kontraktace.

ELKO Metal Parts v.d. expects their partners, together with their employees, to
adhere to this code and to further develop its principles. External parties will be made
aware of this code by all active business partners in the context of contracting.

Ohlaseni nesouladu / Reporting of non-compliance

Zameéstnanci a vedeni ELKO Metal Parts v.d. jsou povinni bez zbyte¢ného odkladu
oznamit kazdé poruSeni etického kodexu (ze strany zaméstnance 1 externiho partnera) —
¢lenu vedeni spole¢nosti, ktery je zodpoveédny za zajisténi nezavislé analyzy predmétu
oznameni a vykonani v§ech pottebnych ukont souvisejicich k objasnéni ptipadu, a to bud’
osobné, nebo pies povétenou osobu.

Zaméstnanci by méli oznamit zejména (ne vSak vylucne¢):

e presvédCeni zaméstnance, ze se stal obéti obtézovani nebo jakékoliv diskriminace,
e setkani se s pfislibem, nabidkou nebo pozadavkem uplatku,
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¢ identifikace nebezpecnych nebo zdravi poskozujicich pracovnich podminek,

e 7jisténi o mozném Skodlivém vlivu na Zivotni prostfedi zplisobeném cinnosti
spolecnosti,

e zjisténi kradeze nebo pokusu o kradez, poruSeni autorskych prav, sabotdze nebo
jiného poskozeni majetkovych zajmi ELKO Metal Parts v.d.

Oznameni mohou byt zasldna nebo dorucena k rukdm vedeni spolecnosti:
e Formou dopisu na adresu: ELKO Metal Parts v.d., Kosova Hora 213, 262 91
Kosova Hora
Telefonicky na ¢islo: +420 318 875 585
¢ E-mailem na: info@elko-mp.cz
e Osobné ¢lenu vedeni spolecnosti
Zaméstnanci mohou taktéz zadat o vysvétleni a poradenstvi ptimého nadtizeného.

Employees and management of ELKO Metal Parts v.d. are obliged to report
without undue delay any breach of the Code of Ethics (by the employee and/or the external
partner) to a member of the management team. Such member is responsible for the
independent analysis of the reported notification and for performing all necessary actions
related to clarifying the case personally or via other designated person.

*  Employees should report in particular (but not exclusively) the following:

» the employee's belief that he or she has been the victim of harassment or any
other discrimination,

* encountering a promise, offer or request for a bribe,

* identification of dangerous or harmful working conditions,

+ findings of possible harmful effects on the environment caused by the
company's activities,

»  detection of theft or attempted theft, copyright infringement, sabotage or other
damage to the ELKO Metal Part’s property

Notices may be sent or delivered to the management of the company:

* By letter to: ELKO Metal Parts v.d., Kosova Hora 213, 262 91 Kosova Hora
* By phone to: +420 318 875 585

* By e-mail to: info@elko-mp.cz

* In person to the company’s management

Employees may also seek clarification and advice from their line manager.

Ochrana ohlasovatelll / Protection of whistleblowers

ELKO Metal Parts v.d. se zavazuje dodrZzovat diivérnost v souvislosti s identitou
jednotlivce, ktery oznameni poskytl a do objasnéni ozndmeni i v souvislosti s identitou
osoby, vici které ozndmeni sméfuje (s vyjimkou piipadi stanovenych vSeobecné
zavaznymi pravnimi piedpisy Ceské republiky).

Zaméstnanec, ktery oznamuje podezieni z poruseni tohoto kodexu, nebude
sankcionovan ani zddnym zpiisobem znevyhodnovan. AvSak kazdé zjevné ucelovée
nepravdivé oznameni podané se zamérem poskodit jinou osobu bude povazovano za
poruseni etického kodexu.

ELKO Metal Parts v.d. undertakes to maintain confidentiality in connection with
the identity of the individual who provided the notification and, until the notification is
clarified, also in connection with the identity of the person against whom the notification
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is directed (except in cases stipulated by generally binding legal regulations of the Czech
Republic).

An employee who reports a suspected violation of this Code will not be sanctioned
or disadvantaged in any way. However, any manifestly misrepresentation made with the
intent to harm another person will be considered a violation of the Code of Ethics.

Souvisejici dokumentace / Related documentation
= Neni

Prilohy / Attachments
= Ptiloha-1 — Eticky kodex
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